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The purchaser hereby claims exception or exemption on all purchases of tangible personal property and selected services
made under this certificate from:

(Vendor’s name)

and certifies that the claim is based upon the purchaser’s proposed use of the items or services, the activity of the purchase,
or both, as shown hereon:

Purchaser must state a valid reason for claiming exception or exemption.

Purchaser’s name

Street address

City, state, ZIP code

Signature                                                                  Title

Date signed

Vendor’s license number, if any

Vendors of motor vehicles, titled watercraft and titled outboard motors may use this certificate to purchase these items
under the “resale” exception. Otherwise, purchaser must comply with either rule 5703-9-10 or 5703-9-25 of the Adminis-
trative Code.This certificate cannot be used by construction contractors to purchase material for incorporation into real
property under an exempt construction contract. Construction contractors must comply with rule 5703-9-14 of the Ad-
ministrative Code.
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Anything Marked with 
an X must be completed
by organization claiming
exemption.
Any questions regarding 
tax status please contact
the Department of Taxation
@ 1-888-405-4039, select 
option #2, than option
#3
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** Reason must be a valid reason for exemption from the Department of Taxation. For a full list of valid reasons for exemption please visit the Ohio Department of Taxation’s website @ http://www.tax.ohio.gov/sales_and_use/faqs/sales_basics.aspx or see page 2 of this document.   
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GUEST’S GUIDE TO TAX EXEMPT STATUS 

 
 

Thank you for choosing Embassy Suites Dublin for your business and travel needs! 
 

This guide is to make the tax exempt setup a little easier. As a full service hotel we must 
provide all and correct tax information per the Department of Taxation and we want to 
answer any questions that you may have if you are claiming exemption.  
 

Here are a few frequently asked questions: 

 

WHAT TAXES ARE CHARGED AT YOUR HOTEL? 
There are two types of taxes that are applied, State Tax and Occupancy Tax.  

 Sales tax is very self-explanatory; it is the State of Ohio 6.75% sales tax.  
 Occupancy Tax – Hotel/Motel Excise Tax is a 10% bed and boarding tax and is applied 

to all sleeping rooms. 6% of this tax goes to the city, 4% goes to the county. 
 

WHAT TAXES AM I EXEMPT FROM? 
 If you are a Charity, Church, 501(C) or a Non Profit Organization than you can claim 

exempt from State Tax only.  
 If you are with the US Federal Government, State of Ohio, Ohio Political Subdivision, or 

staying consecutively over 30 nights, than you can claim exempt of both State and 
Occupancy Tax. 

 
WHAT DOCUMENTATION DO I NEED TO BE MADE TAX-EXEMPT? 

 You must provide a method of payment that states you are with the tax exempt business or 
organization. 

 For 6.75% Sales Tax Exemption - A State of Ohio Tax Exempt form (completed with 
Reason for Exemption and Signature). 

 For 6% City Hotel / Motel Excise Tax Exemption - A Certificate of Exemption from the City of 
Dublin Division of Taxation. As of February 5th, 2010 Dublin will not accept any other forms. 

 For 4% County Hotel / Motel Excise Tax Exemption -  A H-3 or H-3GOV form. As of 
September 1st, 2009 the city will not accept any other forms other than the H-3 or H-3GOV.  

 
If you have further questions on tax exemption please contact: 

6.75 % Sales Tax – Ohio Department of Taxation @ 614-466-4810 or visit 
http://tax.ohio.gov 

6% City Hotel / Motel Excise Tax – City of Dublin Division of Taxation @ 614-410-4460  
4% County Hotel / Motel Excise Tax Exemption - City of Columbus @ 614-645-7865 or visit 

http://www.columbustax.net Under Hotel-Motel Excise Tax.  
 

OCPJA Winter Conference Attendees may fax all 3 tax forms prior to arrival to 
Embassy Suites, Dublin FAX: 614-798-8390 (Attn: Daniel Whitt) or 

bring signed forms to the hotel upon arrival. 

http://tax.ohio.gov/
http://www.columbustax.net/
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